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ENGLISH TYPEWRITING
(40 Words Per Minute)

SECTION - II
[Time Allowed : 7 Minutes]

Note : Do not type the ‘Speed Passage’ again.
Type the following speed passage in SEVEN MINUTES. Use DOUBLE or ONE
and HALF LINE SPACING and a Margin of FIFTEEN SPACES on the left.

[Marks : 40]
There is a time and place for everything. You must

know the true value of time; snatch, seize and enjoy every
moment of it. No idleness, no laziness, no procrastination.
Never put off till tomorrow what you can do today.

If work is done in time, ti saves a lot of labour later
on. For example, you notice that the button on your shirt
is hanging loose. It would be better to sew it on tightly
before you lose the button altogether.

This applies to studies also. If you keep studying
daily and not putting it off to a later date, examination
time would not be one of tension and worry. Otherwise
your mind will not be able to cope up with all the last
minute cramming and learning. Everything will seem to be
new and Creek to you then.

Do not procrastinate and defer discussions to a
later time. Do it now. The present is the time for action.
If you have to send a reply to a letter, why postpone
doing it when a later date would not have the same impact
that an immediate response has ? Making excuses later
on may not be the solution to patch up hurt feelings.

As far as friendship is concerned, the right act at
the opportune time binds friendships. If you need to
apologies to someone, do it at once so that no ill feelings
linger.

Where health is concerned, never neglect medication.
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